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Position Description  

Position title:  Postdoctoral Research Fellow - Innovation    

Date established:  March 2021 

Reports to:   Head – Innovation    

Direct reports:  Nil    

Employment status: Part time (0.6 FTE) 12-month Maximum Term Contract    

 

Background 

The Sax Institute is an independent, not-for-profit organisation that improves health and wellbeing by 

driving better use of evidence in policies, programs and services. 

The Institute has an international reputation as an Evidence Specialist, and nearly 20 years’ 

experience in translating research findings into policy drawing on our own expertise as well as that of 

our more than 50 member organisations. We work with governments, health organisations, research 

organisations and a network of experts nationwide to analyse policy problems and find the best 

evidence-based solutions. 

 

Division / Program Area - Innovation 

The Sax Institute has a strong track record of developing innovative tools, services and research 

assets designed to support the use of evidence in policy and practice. The Institute has recently 

funded a dedicated Innovation Division in order to support and strengthen our capacity to innovate. 

The Innovation Division has a diverse portfolio which will change frequently as innovations mature and 

are moved into other parts of the Institute for ongoing implementation. 

 

Purpose of position 

The Postdoctoral Research Fellow will work with the Head, Innovation to scope, develop and 

implement new streams of work within the Institute and to enhance the Institute’s culture of innovation. 

Their work will be diverse and may include: contributing to idea generation and development, 

conducting background research to inform innovations, co-ordinating the implementation of new 

projects and services, liaising with internal and external stakeholders, conducting qualitative interviews 

and analysis, drafting protocols and measures, contributing to drafting funding applications, research 

papers and reports. 

 

Key accountabilities 

Key accountabilities Performance expectations 

Assisting in the identification and 

development of innovative 

workstreams 

• Liaising with stakeholders 

• Conducting background research 

• Preparing briefs on potential innovations 

• Assisting with the development of related 
documentation 

• Attending seminars, events and meetings to stay 
abreast of emerging trends and needs 
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Co-ordinating the implementation of 

new projects and services 

 

• Developing relevant materials and resources 

• Liaising with external stakeholders  

• Drafting protocols and measures as required 

• Coordinating, conducting and analysing qualitative 
interviews and focus groups as required 

• Project managing the implementation process 
including: liaising with internal and external staff to 
ensure all required tasks are completed, helping to 
schedule meetings and coordinate related logistics, 
coordinating the evaluation of new projects and 
services and writing related reports. 
 

Contributing to and co-ordinating 

activities designed to enhance the 

culture of evaluation at the Institute 

 

• Scheduling innovation meetings and feedback panels 

• Acting as secretariat  

• Assisting with the preparation of presentations 

• Assisting teams to workshop and develop their 
innovations as required 

Assisting with the development of 

funding applications 

 

• Conducting background research 

• Coordinating contributions from Chief Investigators 
and partners 

• Drafting sections of applications 

• Providing feedback and suggestions 

• Liaising with the Research Office and Finance to 
ensure all aspects of the application align with 
funding rules and internal policies 
 

Preparing reports to partners and 

funders, ethics applications and 

reports and annual stakeholder 

reports 

 

• Coordinating the collection of evaluation data as 
required 

• Drafting reports  

• Coordinating the input of other contributors  

• Ensuring reports and applications are submitted on 
time and to a high standard 

Drafting papers and presentations  

 

• Drafting papers related to the work of the Innovation 
Division for submission in peer reviewed publications 

• Creating and presenting presentations for internal 
and external audiences 
 

 

Qualifications, Skills, Experience and Personal Qualities - Selection Criteria  

Essential 

To be successful the Postdoctoral Research Fellow should demonstrate the following technical and 

behavioural competencies:  

• A PhD in public or population health, health services research, psychology or epidemiology or 

relevant Master’s degree with strong interest and experience health policy or practice 

• Excellent organisational skills and experience in managing projects, with a demonstrated 

capacity to manage complexities and diverse stakeholders 

• Demonstrated ability to develop and implement initiatives  

• Demonstrated experience with writing research protocols, reports, findings briefs, ethics 

applications and academic manuscripts 

• Excellent interpersonal skills and proven ability to work as part of a team, and build successful 

working relationships with a variety of people and to deliver on commitments 
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Desirable 

• Previous innovation experience 

• Understanding of Design Thinking 

• Experience facilitating groups 

• Mixed methods research skills 

 

Key stakeholders and relationships 

• The Innovation Division reports directly to the CEO of the Sax Institute and the Sax Institute 

Board.  

• The Innovation Division’s work intersects with all Divisions of the Sax Institute, in particular 

Research Assets and Evidence to Action.  

• Our external partners include government agencies, NGOs, researchers from a wide range of 

disciplines, community organisations, philanthropic foundations and sometimes businesses. The 

Postdoctoral Research Fellow is likely to work with all these groups as part of their role. 

 

Key meetings/committees/working groups (that this role must be a part of) 

• The Innovation Postdoctoral Research Fellow will attend Innovation Feedback Panels and 

Innovation meetings with Sax Institute teams and divisions.  

• They will also be part of the working/committees and meetings related to projects the Innovation 

Division is leading or contributing to.  

 

 

 


